ADMISSION AGREEMENT CHECKLIST (AL and PCH)
Facility: ___________________________________
Survey Date: _____________________________

County:____________________________________
Surveyor: _______________________________
Check “YES” or “NO” to determine if facility utilizes an admission agreement that includes all of the requirements of Chapter 111-8-62-.17(1)-(3) and 111-8-62-.26(2).  (PCH) 
                          Chapter 111-8-63-.16(1)-(4) and 111-8-63-.25(2).  (AL)
The admission agreement cannot violate Resident’s Rights or other laws and regulations.
	
	YES
	NO
	COMMENTS

	1.  Admission agreement in writing

	
	
	

	2.  Admission agreement between resident and governing body

	
	
	

	3.  Current statement of ALL fees and services

	
	
	 

	4. Listing of other services available on an additional fee basis 

	
	
	

	5. Contains resident’s acknowledgment, i.e. signature, of additional costs/charges

	
	
	

	6. Statement of 60 day notice for increase in charges or services

	
	
	

	7. Resident's authorization and consent to release medical information

	
	
	

	8. Provisions for continuous assessment of resident's needs

	
	
	

	9. Provisions for referral of resident for appropriate services when necessary

	
	
	

	10. Provisions for referral for transfer or discharge when necessary

	
	
	

	11. Provision for non-emergency transportation, including transportation to medical appointments

	
	
	

	12. Provision for emergency transportation

	
	
	

	13. Refund policy when a resident is transferred or discharged or dies 

	
	
	Ensure each situation is addressed – facility gives notice, resident gives notice, resident does not give notice, emergency discharge, resident dies.

	14. Statement regarding resident working in the home


	
	
	

	15. Copy of house rules

	
	
	

	16. Evidence that resident has been given opportunity to read admission agreement

	
	
	

	17. Copy of signed agreement in resident's file and copy given to resident

	
	
	

	18. Designation of responsible party for initial acquisition and refilling of prescribed medication

	
	
	

	19. How and what level of staff handles

       medications
	
	
	AL only

	20. Provisions for 30 day discharge notice

	
	
	

	21.Admission Agreement does not violate 
     residents’ rights


	
	
	

	22.  How facility responds to complaints


	
	
	AL only

	23. 
       Proxy Caregivers
	
	
	


COMMENTS/INTERVIEWS:____________________________________________________________
________________________________________________________________________________
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